Dear [ENTER CLASS CODES OR TA NAMES],

I am [ENTER YOUR NAME], the Modified Supplemental Instruction (MSI) Learning Assistant for [ENTER CLASS].  MSI is a free service available to all the students in the class.  The MSI schedule for this class is as follows:

[ENTER MSI SCHEDULE}

Here is some basic information regarding MSI:

· MSI provides an opportunity for students to learn together in small groups led by me, an undergraduate who has previously taken the course and done well in it.

· The MSI sessions’ focus will be on the homework assignments and examinations with the goal of assisting students to become independent problem solvers, effective learners and to achieve excellence.

· I will be available to answer questions from the lectures and assigned readings, discuss assigned papers, and to assist students to prepare for quizzes and examinations.

· I sit in on every lecture so I am very up to date on where exactly the students are in the current material.

Most students benefit from a group learning situation. Therefore, all students should be encouraged to attend MSI.  Learning Support Services (the unit which runs the MSI program), also provides up to one hour of small group tutoring (no charge to the student), for students who need additional services beyond the MSI program.  In order to be eligible for tutoring students must continue to attend MSI.  Please feel free to refer students to this tutoring service as needed.  Students who want tutoring in addition to MSI need special access for MSI supported classes, please ask them to contact LSS at 221 ARCenter, learning_center@ucsc.edu, or call 459-4333 for assistance.
Let me know if you have any questions.  The Coordinator of the MSI Program is also available, her name is Charis Herzon and her e-mail is charish@ucsc.edu.

Thank you,

[ENTER YOUR NAME]

