OVERVIEW

REVIEWS TAB OVERVIEW

PURPOSE

The portal on the Reviews tab is used for recording information about the personnel review process.
Records will be created for actions that are on the annual CALL for academic personnel actions. A result
must be recorded for each of those called-for actions. Faculty may come forward for actions that are not on
the CALL. Records should be created for each of those actions, and a result recorded.

The Review Tracking module of the database must be used for all Ladder rank and SOE personnel
reviews. Information from the Review Tracking module is essential to ensure that the Senate CALL is
correct each year, and to allow for reporting on the academic review process.

The system has been designed to accommodate review tracking for non-Senate academic personnel
reviews, but divisions are not required to use the system to track personnel reviews for their non-Senate
academic employees.

Most personnel reviews will result in an action that will be posted on the Salary Adv tab; however some
will not. For example, a merit review will result in a merit increase, a salary increase or a denial. Each of
those outcomes would be posted to the Salary Adv tab. An appointment review, however, may not result in
an appointment and so would not result in an action posted to salary advancement.

DEFERRALS and MANDATORY REVIEWS
While there may not be much of a review to track for a mandatory review, the result must still be recorded.
This is essential to allow us to correctly issue the next call for a mandatory review.

A deferral does not really result in a review at all. However, again it is important that the deferral be
recorded, so that the next CALLed for action can be issued timely.

ACCESS
Departments have access to review records for their faculty only. If you have a business need to know the
details of a review for a faculty member outside your unit, call your academic division office or Academic
Personnel.
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