OVERVIEW

OVERVIEVW OF THE RECRUITMENT MANAGEMENT MODULE

PURPOSE

The Recruitment Management module is designed to be a stand-alone system. The Recruitment
Management module does applicant tracking and provision control. It includes information on the status of
all ladder rank searches, temporary searches and requests for waivers of recruitment.

You can get to the recruitment management module by pressing the button on the Recruitment Tab labeled
Recruitment Management.
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You will be taken to the Recruitment Management List View screen. The screen will list all of the
recruitments in your department, which are considered to be “current.” “Current” is defined as any search
which has been allocated and is not yet “filled” or “closed without appointment.”
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From the Recruitment Management List View screen, you can take 4 actions for each recruitment.

1) You can View the Flyer by pressing the button labeled View Flyer. You will be taken to the Job
Description screen.
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You can return to the Recruitment Management List view screen by pressing the button labeled “List
View.”
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UNIVERSITY OF CALIFORNIA, SANTA CRUZ
ART HISTORY
INDIGENOUS NORTH AMERICA/PACIFIC ISLANDS

The Department of Art History at the University of Califomia, Santa Cruz, invites app forat track app as Acsistant Professor
specializing in the indigenous visual sultures of Morth America or Pacific Islands. The members of the Art History Depatment are committed to the
investigation of an and wisual culture from a wide range of theoretical tives. We seek coll who have a secure knowledge of visual materials
and demonstrated interest in examining such materials and related issuss within contexts of culture and history. Wie are especially interested in candidateq
who can contribute to the diversity and of the i ity through their research, teaching and senice

This position i part of the Campus Currieular Initiative (CCI) in which at least 16 positions were designated to strengthen attention to broad
inter.disciplinary themes: 1) indigeneity, diaspora, and comparative cultural studies and 2) . justice and The candidate
will thus join a campus with a strang commitment in teaching and research on issues of diversity and their palicy implisations.

This position entails five 5-unit caurses peryear, or their lent. in dance with the depatment's workload policy. Fasulty are expected to engage
actively in research, advise and mentor students, and inis duties for the di it t and the University. The campus curently operates
on a schedule of three 11-week quarers per academic year

RAMK:  Assistant Profeszor -1l

SALARY: F46,100-F42,700, te with i and lificati

FOSITION AVAILABLE:  July 1, 2003

MINIMUM QUALIFICATIONS: Fh.D. prefered in a relevantfield of study by July 1, 2002, Advanced Ph. D. candidates (less than one year fram
complation attime of appointment)will also be considered, but Ph. D. must be conferred no |ater than June 30, 2003; promise of scholatly distinetion
and teaching g level teaching preferred

TO APPLY: 13 The letter of application should address scholarly backgreund aswell as curent and future researsh plans. (If ABD, please address the
progress of the dissertation.y; 2) curmiculum vitae: 31 writing sample ¢preferably a published article, book chapter, or dissertation chapter: 4) descriptions o
three undergraduate courses fone large lacture, one small lecture, one seminaf); 5) list of three references fram wham the applicant has requested

2) You can Edit information about the Job by pressing the button labeled Edit Job. You will be taken
to the Edit Job Record screen.

leMaker Pro - [ddjobs.FP5] ==

Eile Edit VYiew Insert Format Records Scripts Window Help =& 1[
I _ ST E| e A5 O
Close Recmiitment Module =]
RECRUITMENT MANAGEMENT LIST VIEW
Ltz | Edit Job button
Search  Prow Closing
Hum  Num  Diwision Unit Allocation Date Status
54402 0544 Ads At History AsstProf1-2  11415/02 Under Review [ Wiew Fiyer \o\_g.m_m,/r)
Hum Apps: & Sel Cand: 2 | EnterMew App | EditApp Info_|

DEPT RecMngMnt.doc



OVERVIEW

¥ FilemMaker Pro - [ddjobs.FP5] =& x|
File Edit VYiew Insert Format Records Scripts Window Help =& 5[
I _ HEHsx[BIUE S|EEE|A-
-
EDIT JOB RECORD Browse =l
Stmuc Under Review
Dept Code ARTH Division Arts Unit At Histary
Spectalty ndagenous North AmericaiP acific Islands Pocation Azst Prot 1-2
Search Bum 544-03 Add Appr 7002 Closing Date 11715102 Effective Date 7/1/03 List View
APP MATERIALS SEARCH COMMITTEE RECRUITMENT RECORD button
ea First Last
Chair Pat A fpproved:
Search Commitiee EaUH L=
Fant C Approved:
Record Approved:
DepiContack
Applicant Screening Comments: Candidate Screening Comments Serious Candidate Screening Comments

Date Created 7m0z Created By ahi/nd Last Mod 772902 Mod By ahend

Please see the manual section on Setting Up the Job to learn more about editing job information.

Again, you can return to the Recruitment Management List view screen by pressing the button labeled “List
View.”

3) You can Enter information on applicants for each job by pressing the button labeled Enter New
App. You will be taken to the Applicant Information screen.
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Please see the manual sections on Creating a New Applicant Record and Editing Applicant Data to learn
more about entering and editing applicant information.

Again, you can return to the Recruitment Management List view screen by pressing the button labeled “List
View.”

4) You can Edit information on applicants for each job by pressing the button labeled Edit App Info.
You will be taken to the Enter/Update Applicant Status screen.
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From this screen you would select the applicant you want to work with from the alphabetical list and press

the Edit Applicant Info button associated with their name.

Please see the manual sections on Creating a New Applicant Record and Editing Applicant Data to learn

more about entering and editing applicant information.

Again, you can return to the Recruitment Management List view screen by pressing the button labeled “List

View.”

You can return to the Person Detail screen by pressing the button labeled Close Recruitment Module.
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ACCESS
Some departments split out responsibilities for recruitment management such that one person may do most
of the data entry of new applicants, while another person may be responsible for other academic personnel

matters.

The Recruitment Management Module may be opened as a stand-alone system for staff who do not need
access to the other information on academic employees.
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